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00 00paboTKe NePCOHANBHBIX JAHHBIX
MBOY «Cpeanss o6uieobpazosatenbHas mkosaa Neldy
r. louckoii Tyabckoi o6aactu

[. Ob1ume nonoxenus

I.1. Hacrosiee IMonoxenne o6paboTke MepCOHANBHBIX AaHHBIX pabOTHHKOB
(nanee — TlonoxeHye) MyHULMIIANBHOTO OHOKETHOIO 0011e00pasoBaTE/ bHOI'O
yupexaenus «Cpennsis obuieobpasoBarenbas wkoaa Noldy pa3paboTtaHo B
CooTBETCTBUMU ¢ Tpynosbim konexcom Poccuiickoit ®enepaunu, Konerutyuueii
Poccuiickoit ®enepaunu, [pakianckum kopekcom Poccuiickoii Penepaunu,
DenepasbHbiM 3aK0HOM «O6 MEGOPMaUU, HHGOPMALHOHHBIX TEXHOMOTHAX U O
3amTe HHpopmalmuy», DesepansHbiM 3akoHOM «O MEPCOHANBHBIX AAHHBIXY,
[lpaBunamu  BHyTpeHHero  Tpyiosoro pacnopsaka MBOY «Cpennsisi
obeobpazosarenbHas Lukona Nel4» (nanee — wkosna).

[.2. Uenb paspaborku [lonoxkenus — onpeneiieHue nopsiika o06paboTku
MEPCOHANBHBIX JIaHHBIX PAabOTHHKOB; oOecrneveHne 3alMThl MpaB W CBOOOA
pabOTHHKOB Mpu 00paloTke MX NNEPCOHATBHBIX JAaHHBIX, 8 TAK)KE YCTAHOBIEHHE
OTBETCTBEHHOCTH JIOJ’KHOCTHBIX JIML, MMEIOIMX JOCTYl K NepPCOHATbHBIM
JAHHBIM  pabOTHHKOB  LIKOJbI, 3@  HEBBIMONHEHWE  TpeGOBaHMUIi HOpM,
peryaupytouinx 0dpaboTKy U 3alllTy MEPCOHANbHbBIX JaHHbIX.

1.3. Ilopsimox BBoza B neiicTBHe U W3MeHeHUs [lonokeHus.

1.3.1. Hacrosuiee IlojioikeHHe BCTynaeT B cHily ¢ MOMEHTa €ro YTBEPAKLACHMS
AMPEKTOPOM MYHHLMIAIBHOIO 010/ PKETHOTO 00111e00pa30BaATEIbHOIO YUPEe/KACHHS
«Cpennss obwweobpaszosarensHas mkona Nelds u aercTByer OeccpoyHo, 10
3aMeHbl ero HoBbIM [lonoxkennem.

1.3.2. Bee nsmenenus B [onokeHne BHOCATCS MPUKA30M.

I.4. Bce paboTHHKM ILIKOJBI JOMKHBI ObITh O3HAKOMIECHBI ¢ HACTOSILLNM
[Tonoxenuem oy pociuce.



[.5. PexuM KOH(UIECHIIMATLHOCTH MEPCOHANbHBIX AAHHBIX CHUMAETCS B ciydasix
X 00€3/1MUMBAHNS U 110 UCTEUEHH!H 75 JIET CPOKa X XPaHeHHs!, ilK MpoajeBaeTcs
Ha  OCHOB&HMM  3aKJIlOYEHHsSI  IKCMEPTHOH  KOMHCCHM  00pa3zoBaTesibHOM
OpraHu3aluk, ec/ii KHOE He OMpeacTeHO 3aKOHOM.

[1. OcHOBHBIE MOHATHA U COCTAB MEPCOHANBLHbIX aHHBIX PAOOTHHKOB

2.1. lns nenei nacrosiero INonozenus ucnons3yores CHEJIYIOLIME OCHOBHbBIE
MOHATHSI:

— MepCoHanbHble JanHble paboThHuka — Jtobas uHpopMaLus, OTHOCALIASCS K
ONPEAeIeHHOMY HIIM  ONpeJesisieMOMY Ha OCHOBAaHWH TakoH HH(pOpMaLMK
pabOTHHUKY, B TOM 4uc/ie ero amuIns, UMs, OTYECTBO, rOJl, Mecsil, 1aTa U MecTo
poXaeHus, aipec, CeMeHHOe, COouMalbHOe, WMYLIECTBEHHOE MOJIOYKEHMUE,
obpasoBanue, npodeccus, AOXOAbl, Apyras HMHpopMaLMs, HeoOXOoaMMAs
paboTonarTenio B CBSI3K C TPYAOBbINM U OTHOLUEHUSIMU:

— 00paboTKa repcoHanbHbIX AaHHBIX — cBOp, cHCTeMaTH3alKs, HaKomnIeHue,
XpaHeHue, YTOYHEHUE (oGHOBNEHHE, U3MEHEeHHUE), HCIONb30BaHUE,
pacripocTpakeHue (B TOM 4ucie mnepenaua), obesnuuuBaHue, OJIOKHpPOBaHMUE,
YHUYTOXKEHHE MEPCOHANbHBIX JAHHbLIX PADOTHUKOB LLIKOJIbI;

—  KOH()MIAEHUHMAILHOCTb [EPCOHANBHBIX JAHHBIX —  00sS3aTeNbHOE LIS
COOJIIOACHMS  HA3HAYEHHONO OTBETCTBEHHOrO JIMUA, MOMYHHBIUErO AOCTYN K
[EPCOHANBHBIM  JaHHBIM  pabOTHUKOB, TpeboBaHWe He  JOMycKaTh WX
pacripoctpareHus 0e3 corynacus p20OTHHKA MM HHOTO 3aKOHHOTO OCHOBAHMS:

— PACnpoCTpaHeHHe [EPCOHAMbHBIX AaHHBbIX — JEHCTBUSI, HamnpaBieHHbIE Ha
rnepeaady nepcoHalbHLIX JaHHBIX PabOTHUKOB OMpe/elIeHHOMY Kpyry M
(nepenaya rnepcoHasbHBLIX NAHHBIX) WM HA O3HAKOMIIEHHE C nepcoHabHbIMU
J@HHBIMM ~ HEOTPAHWYEHHOrO Kpyra JiMl, B TOM 4ucie OOHapoaoBaHHe
MEPCOHANLHEIX  AaHHLIX pabOTHUKOB B CPEJICTBAX MAacCoBOM WHQOpMallii,
pa3MelleHue B UH(POPMALUOHHO-TEIEKOMMYHHKALIMOHHBIX ceTsax WIIn
MPe/loCcTaBlIeHHe JIOCTYNa K MNEPCOHaNbHBbIM JaHHBIM PabOTHUKOB KaKHM-J1HO0
MHBIM CIIOCOOOM:

— MCHOJIb30BaHKE [EPCOHANbHBLIX NAaHHBIX — JEHCTBUS (onepaumu) ¢
repcoHanbHbIMHU JAaHHBIMHU, coBeplLuaemMble JIOJI7KHOCTHBIM JULLOM
0bpasoBarenbHOH OpraHu3aLuy B UENAX MPUHATHS PELleHHH HIu COBEpLUEHMUSI
MHbIX JCHCTBHI, NOPOKIAAIOIIMX IOPUAMYECKHE TMOCHCACTBUS B OTHOLICHUN
paboTHUKOB MO0 WHLIM 06pa3oM 3aTParuBalOLINX WX npaBa W CBOOOJIBI WK
rnmpasa ¥ cBOOOL! IPYTHX JIHLL;

= 6J]OKH]DOB&1HHE MCPCOHAJIBHBIX TaHHbIX — BpeMEHHOe NMpeKpalleHue Cﬁopa,
CUcTEeMaTH3almuM, HAKOIMJIEHH I, UCTTONB30BAHMS, pacrpocTpaHeHHs MepcoHalibHbIX
JaHHBIX ]3860THHKOB, E TOM HHCJIE WX Iepeaadu,
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— YHUNTOXKEHHE MePCOHANbHBIX NaHHBIX — JeHCTBHS, B pe3yabTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAHOBHUThL  COJEp)KaHWE  MEepCOHANbHBIX  JIAHHBIX B
MHPOPMALIMOHHOI CHCTEME MEePCOHANBHBIX TaHHBIX PAGOTHUKOB MITH B Pe3yJibTare
KOTOPBIX YHHUYTOKAIOTCS MaTepianbHble HOCHTENN TE€PCOHANbHLIX JaHHbIX
pabOTHHUKOB:

— 00e31nuMBaHKE MEPCOHANBHBIX [aHHBIX — JEHCTBHUS, B pe3yJbTaTe KOTOPbIX
HEBO3MOXKHO ONpe/eNTh NPUHALIEKHOCTb IEPCOHANBHBIX AaHHBIX KOHKPETHOMY
pabOTHUKY;

— OOLUENOCTYMHbBIE MEePCOHANbHBIE JAaHHbIE — [EPCOHAbHbIE JaHHbIE, JOCTYII
HEOrPaHWYEHHOrO Kpyra JiML, K KOTOPBIM MpeAoCTaBieH ¢ coriacus paboTHHKA
MM HAa  KOTOpbIE B  COOTBETCTBUU ¢  (enepalbHbIMU  3aKOHAMM  HE
pacripoctpanseTcs TpeboBaHue coOM0eHNUs KOHPUACHLIMATBHOCTH.

— uHpopmaLus — cBejleHns (cooOLIeHMs, AaHHbIE) HE3aBMCHMO OT (OPMbI HX
[pejCcTaBIeHHUS.

— JIOKYMEHTHpOBaHHas MH(OpMailud — 3a(HUKCHUPOBAHHAS HA MaTepHabHOM
HocHUTeNle  MyTeM  [IOKYMEHTHpPOBaHWs  MH(OpMaUMs € peKBHU3IMTAMMU,
MO3BOJIAIOIIMMHU  ONPEAEIUTh Takyld MH(OPMaLWIO WM ee MaTepualbHbIi
HOCHTE/Ib.

2.2. B cocTtas nepcoHanbHbIX AaHHLIX paOOTHUKOB 00pa3oBaTeIbHON OpraHu3alum
BXOIAT JAOKYMEHTBI, cojepxaulie HHPOpPMALMIO O MacrnopTHbIX JaHHbIX,
00pa30BaHMM, OTHOWIEHWM K BOWHCKOH OOS3aHHOCTH, CeMENHOM [0JIOKEHNH,
MECTE KUTEJIbCTBA, COCTOSHWU 370POBbS, a TaKKe O NPeAbIAYLIMX MEeCTax WX
paboThl.

2.3. Kommnnexc 10KyMeHTOB, COMPOBOKAAIOLIMA MPOLECC OPOPMIEHUS TPYA0BbIX
OTHOILEHWI paboTHUKA B LIKOJIE TIPH €ro Nnpueme, NepeBojie U YBOJbHEHHH.

2.3.1. Mupopmauwus, npeacrapisenvasi pabOTHUKOM MPH MOCTYMJIEHUH Ha paboTy B
00pa3oBaTeNbHYHO OpraHU3alKio, 10/KHA UMETh JOKyMeHTalbHyto (Gopmy. [lpu
3aKJIFOYEHUHN TPY/I0BOTO J0rMOBOPA B COOTBETCTBUHU €O ¢T. 65 Tpymosoro koaekca
Poccuiickoii  @enmepauuu nuLo, TMOCTynaroliee Ha pabdoTy, NpeabsBaser
paboTonaTeno:

— NacropT Wik HHOH JOKYMEHT, YIOCTOBEPSIOLINHN TUUHOCTD,

— TPYAOBYK KHHIKKY, 3a HCKIIOYEHHWEM CllydyaeB, KOrja TpyJdOBOH [0roBop
3aKJIOYAeTCs  BMEpPBblc WKW padOTHUK MOCTynaeT Ha paboTy Ha YCIOBHUSIX
COBMECTHTEIIbCTBA, JIMOO TPY/10Bas KHUAKKA Y padOTHUKE O1CY TCTBYET B CBS3H C ce
YTPaTOH WITH MO APYrUM NMpUUYKHAM:

— CTPaxoBO€ CBUACTENILCTBO rocy1apCTBEHHOIO NMEHCHOHHOTO CTpaxoBaHus;

— JAOKYMEHTbI BOMHCKOI'O y4eTa — 1 BOCHHOOOS3aHHbIX W JIMII, TOAJEkKALLIMX
BOMHCKOMY YUeTYy;
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— HOKyMEHT 00 00pa3oBaHuM, O KBaJU(PUKAUMH WIAH HAJHYMM CHELMATbHBIX
3HAHWH — MIPH MOCTYIIGHUH Ha paboTy, TpebyIOLIYIO CrelHanbHbIX 3HAHHIH WK
CMeLHalbHOM MOAr0TOBKH;

— CBUIETENIBCTBO O nprcBoeHnn MIHH (npu ero Hannuum y paboTthuka).

2.3.2. Tlpu odopmaennn paborhnka B MBOY «Cpennsist obuieodpasoBarenbHas
wkona  Nel4» paGoTHMKOM OT/ena KaapoB 3amoJiHseTcs YHU(DULMPOBAHHaS
dopma T-2 «Jlnunas kaprouka paGoTHUKA», B KOTOPOI OTPaKarTCsl Cle/lytoLne
aHKeTHbIe U Ouorpaduieckue naHHeie paboTHUKA:

— obmwe caenenusi (P.M.O. paGoTHMKA, NaTa POKIACHHUS, MECTO poXKAeHMUs,
FpaXKAaHcTBo, obpasosaHue, npodeccus, cTax padoTbl, COCTOsHME B Opake,
MacriopTHbIE AaHHBIE);

— CBEJIEHMS O BOMHCKOM y4erTe;
— JJaHHbIE O [pUemMe Ha paboTy;

B nanbHeiiliem B IM4HYIO KAPTOYKY BHOCSTCS

— CBEIICHHS O MEPEeBOAAX Ha JAPYryio paboTy;

— CBeJleHHs 00 aTTecTalliu;

— CBEJIEHUS O MOBbILLEHWH KBaIU()UKALIUK;

— CBEJIEHHS O NPO(ecCUOHALHON 1epernoaroTOBKE;

— CBEJICHHsl O Harpajaax (MooLpeHusX), MOYETHbIX 3BAHHSX;
— CBEIEHHMsI 00 OTMyCKaX;

— CBEIIEHMS O COLMAJIBHBIX TaPAHTHSX;

— CBEJICHHS O MECTE JKHTENbCTBA H KOHTAKTHBIX TeleoHax.

2.3.3. B cekperapnate cO31al0TCa U XPaHSITCs CIeyIOLIHe MPYMIbl J0KYMEHTOB,
cojeprKallie AaHHble 0 padOTHUKAX B €AMHUYHOM MJIM CBOJHOM BHJE:

2.3.3.1.  JlokymeHTBI, cojepiKailMe MNepCOHANbHbIE JaHHBIE pPabOTHUKOB
(KOMTIIEKChl  OKYMEHTOB, COMPOBOKIAMOLIME MPOLECC OPOPMIEHHS TPYIOBbIX
OTHOLUEHHH TpU MpueMe Ha paboOTy, MepeBoje, YBOIBHEHHH, KOMIIIEKC
MaTepHasoB Mo aHKeTHPOBAHMIO, TECTUPOBAHUIO; MPOBEJEHHIO cobecea0BaHUil ¢©
KaHIAWAATOM Ha [O0JIZKHOCTh; MOUIMHHHKM M KOMMM [PHUKa30B [0 JUYHOMY
COCTaBy; JIMYHbIC J€la W TpyNOBble KHWKKM PabOTHHMKOB; JieNla, cojaepiKalive
OCHOBaHHUs K IIpUKasy MO JIMYHOMY COCTaBy; Jlela, COJepIKalllie MaTepualbl
aTTecTaumu pabOTHHKOB; Cl1yxKeOHbIX paccienoBaHUi; CrpaBoOYHO-
HHQOPMALMOHHLIH  GalK OaHHLIX [0  MepcoHay (KapToTeKH, KypHabl);
MOTMHHUKK M KOMWK OTYETHbIX, aHATUTHYECKUX M CTPABOYHBIX MAaTepHAOR,
epeaBaeMbiX  PYKOBOACTBY  OpraHus3aluMu, pyKOBOAWTENAM  CTPYKTYPHBIX
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MojApas/ieieHui; KOMWY OTYETOB. HAMPaBJSEMbIX B [OCYJAAPCTBEHHBbIE OpraHbl
CTaTUCTHKH, HAJIOOBLIE UHCIEKLM I, BbILIECTOsILLME OpraHbl yNpaBleHUs U Apyrue
yYUpexKaeHus ).

2.3.3.2. JlokymeHTalMsl MO opraHi3auuu paboThl CTPYKTYPHBIX MOApa3jieieHHii
(MOJIOKEHUST O CTPYKTYPHBIX [10/pa3fleNleHUsIX, JOJIKHOCTHbIE WHCTPYKLIHH
pabOTHUKOB, [pHKa3bi, PacMOpsKEHHUs, YyKazaHUsi PYKOBOACTBA  LIKOJIbI):
NOKYMEHTbI [0 IUIAHWPOBAHHUIO, YHEeTy, aHAJIM3y W OTYETHOCTH B 4acTH paboThl ¢
MepcoHaIoM.

[II. Coop, oOpaboTka v 3aLluTa NePCOHaNbHbBIX JaHHbIX
3.1. Tlopsnok nonyuenus nepcoHaibHbIX TaHHBIX.

3.1.1. Bce nepcoHanbeble gaHHble pabOTHUKA ClleyeT [0Jy4aTb Y HEro camoro.
Ecnu nepconanbhblie jlaHHble paboTHUKA BO3MOMXHO TMOJIYUHUTh TOJILKO Y TPeTheil
CTOPOHbI, TO pabOTHHK [0/%KeH OblTb yBEAOMJIEH 00 ITOM 3apaHee M OT Hero
J0JIKHO  ObITE  MOYy4eHO MKCbMEHHOe corsacue.  Jlo/KHOCTHOE — JTHLO
paboronarens J0/KHO cooOWKThL pabOTHUKY O UensiX, [pejnoaraemMbix
MCTOYHHKAX U Crocobax MojyuyeHus nepcoHanbHbIX JaHHBIX, @ TAKIKE O XapakTepe
MOJJIENKALIUX [OJYYEHHUIO [EePCOHANbHBIX JAHHBIX W TOCIEACTBUSIX OTKa3a
pabOTHHKA ATk [MMCbMEHHOE COTJIACKME HA UX MOJIyUYeHHUe.

3.1.2. Paboronaresib He umeeT npaBa noljiyyarb ¥ obpabarbiBaTh NMepcoHanibHbie
JlaHHble  paldoTHHWKa O ero pacoBOM, HaUMOHANbHOW  MPUHAAIEKHOCTH,
MOJIUTHYECKHX  B3rTsiax, pPeluruo3HblX WM PUIocopckux  yoOex aeHusx,
COCTOSIHUU 3/10POBbsl, MHTUMHOMN JK13HU. B ciyvasx, HEMoCpeACTBEHHO CBS3aHHbIX
C BOMpOcaMi TPYAOBLIX OTHOLWIEHWUH, B COOTBETCTBUU cO CT. 24 KoHCcTUTyLMU
Poccuiickoit @enepauny paboroaatenb Bripase nojydyars u o0OpadaTbiBaTh JaHHbIE
0 4YacTHOH KU3HM pabOTHUKA TOJILKO C €ro MUCLMEHHOIO COorjIachs.

ObpaboTka yKazaHHbLIX MEPCOHAIbHBIX JaHHbIX paboOTHUKOB pabdoTomarenem
BO3MOYHA TOJIBKO C MX corjacHs 1100 6e3 UX corjlacus B CJEAYIOLIMX ClyyasiX:

— MEPCOHAJIbHbIC JaHHLIC ABJISIKOTCS OGLLle,[lOCTyﬂHb]MH;

— TepcoHajbHble JaHHbLIE OTHOCSTCS K COCTOSIHHIO 370pOBbsi pabOTHHUKA U X
oOpaboTka HeoOxoauMa Jis 3alUThl €ro KU3HH, 310POBbS MIIH HHbBIX KU3HEHHO
BaXKHBIX MHTEPECOB JINOO IKU3HMW, 3[0POBbS WM MHBIX JKU3HEHHO BaKHBIX
MHTEPECOB JIPYIUX JULL W MOJYHEHHE coraacusi padoTHUKA HEBO3MOIKHO;

— o Tpeﬁoaal-mm MOJIHOMOYHEIX TFOCYHAAapCTBEHHBLIX OpraHoB B cly4dasx,
NpeEAYCMOTPEHHLIX (beﬂepaﬂbelM SAKOHOM.

3.1.3. PabGotonarens BripaBe oOpabaThiBaTh MepcOHaNbHbIE JlaHHBIE PADOTHUKOR
TOJBKO C UX [TUCbMEHHOI'O Corjacus.

3.1.4. TlucemenHoe cornacue paboTHMKAa Ha 00pabOTKY CBOMX MepCOHATbHBIX
JAHHBIX IOMKHO BKIIOUATH B ce0si:



= (bamnnmo" HMsl, OTHECTBO, alpec cy6be}<Ta MMEPCOHaIbHbIX JaHHbIX, HOMEp
OCHOBHOTO JOKYMEHTA, YAOCTOBEPSAOUWEro €ro JHYHOCThL, CBEJACHUS O Jare
BbIJIAYH YKA3aHHOI'O JOKYMEHTA W BbIAaBLLUEM €ro opraHe;

— HauMeHOBaHMe ((pamu/nIo, MM, OTYECTBO) U AJPeC OMepaTopa, MoJyyatollero
cornacue cyObeKTa nepCcoHasbHbIX TaHHbIX;

— OGIE O6p860T1\’I'I MEPCOHAJIbHBIX 1aHHbIX]

— MepeyeHb MepPCOHaNbHBIX NaHHLIX, Ha 00pabOTKY KOTOPBIX JAeTcsi corjacue
cyObeKTa nepcoHa bHbLIX JaHHBIX:

— MepeyueHb ACHCTBHI C MEPCOHAIbHBIMM [AaHHbIMM, HA COBEpLIEHHE KOTOPbIX
naercs coriacue, o0liee ONMMCAHWE HCMOJb3YEMbIX OMNEpaTopoM Croco0oB
00pabOTKH NepCcoHANbHBIX JaHHBIX;

— CPOK, B T€UEHUE KOTOPOro AEHCTBYET COMIACHE, a TAKXKe MOPsIA0K ero OT3bIBA.

Dopma 3asdB1eHNA O COrNacuu padOTHHKA HA 0OpabOTKY MepcoHanbHbIX AaHHbBIX
CM. B npujoKeHuu | K HacTosituemy [lonoxkenutro.

3.1.5. Cornacue paborHiika He TpeOyeTcs B CJEMYIOUINX Clyyasx:

I) oOpaboTka nepcoHalbHBIX JaHHLIX OCYLUECTBIsAETCsS Ha OCHOBaHMM Tpya10BOro
kojaexkca P® unu unoro (denepaibHOrO 3aKoHa, YCTAHABIMBAIOLLIEIO ee Lellb,
YCIIOBHSI MOJIYYEHHS [1€PCOHANIbHBIX JAHHBIX W KPYr CYOBEKTOB, MEPCOHAIbHbIE
JlaHHble KOTOPBIX Mojuiekar oOpaboTKe, a TakKe ONpeAesioUero MmojHOMOYUS
paboTomarens;

2) oOpaboTka MepcoHalbHbIX AalHbIX OCYLIECTBASETCS B LENAX MCMOMHCHMUS
TPYZLOBOI0 A0r0BOpa;

3) 00paboTKa NEepCeoHaIbHbIX AdHHbIX OCYLUECTBISETCH i CTATUCTUYCCKUX Wil
MHBIX  Hay4HbIX LeJeH rpd  YCIOBUH  00s3aTe/IbHOr0  00e3JIMYMBaHUs
MEePCOHANbHBLIX JAHHbBIX:

4) o0paboTka nepcoHallbHbIX JaHHLIX HEOOXOAWMA /TS 3ALUMTbI KH3HH, 310POBbSs
WM HHBIX JKH3HEHHO BaKHbIX HHTEPECOB pabOTHHMKA, €CAH MOJIyYeHHE €ero
COrJlacusi HEBO3MOKHO.

3.2. llopanox obpaboTku, nepeaati U XpaHeHHUs! MEPCOHANbHBIX JaHHbIX.

3.2.1.  PaboTHuK WIKONBl  MPEdOCTABISIET  CEKpeTaplo  00pa3oBaTelbHOI
OpraHusauuy  10CTOBEpPHble  cBesleHuss o cebe. Cexkperapb  rnposepsieT
JOCTOBEPHOCTh CBEACHUM, CBeEpsisi JaHHbIE, MpPefoCTaBlieHHble PabOTHUKOM, C
UMEIOLIMMUCS Y paboTHIKA JOKYMEHTAMHU.

3.2.2. B cootBetcTBUM cO cT. 86, ri. 14 TK P® B uensx obecneuenus npas u
cBoOO YesioBeka W rpaiiaHnHa aupektop Opranuszauun (PaGotomarens) u ero
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MPEACTABUTENH TPU 0OpabOTKe (1€PCOHANBHBIX JaHHBIX PaGOTHUKA AOMKHDI
cobJioaaTh caeytolie obume TpeGoBaHus:

3.2.2.1.  OG6paboTka  nepcoHasibHbIX  AAHHBIX  MOWKET OCy LLCCTBIATHCA
UCKJIIOYHTENIBHO B LINIAX  obecrnievyeHuss COOJIOACHUS 3aKOHOB W MHBIX
HOPMATHBHBIX MPABOBLIX AKTOB, COAEHCTBUSI pabOTHMKAM B TPYAOYCTpOiicTBe,
OOy4YeHHWH W NpOABMKEHHH MO caykOe, obecrieueHuss JHUYHON 6e30NacHOCTH
pabOTHMKOB, KOHTPO/Isl KOJIMYECTBA M KAYeCTBA BbINOIHIEMOI paboTbl U
o0ecreyeH s COXPAHHOCTH UMYLIIECTBA.

3.22.2. Tlpu onperenennn oObemMa WM cojepikaHus, oOpadarbiBaeMbix
MepCOHANbHbLIX JaHHBIX PaGoronarens JIOJTKEH PYKOBOJICTBOBATKCS
Koncrurynmet Poccuiickoit ®enepauun, TpynoeiM  Kojekcom Poccuiickoii
Denepannu 1 HHBIMH (heiepanbHbIMU 3aKOHAMH.

3.2.2.3. Tlpu npuHstuuM  peulenuii, 3aTparuBalOILMX MHTEpPEChl pPabOTHHKA,
Pabotonarenb e umeeT mnpaBa OCHOBBIBATLCS HA MEPCOHATBHBIX AHHBIX
pPaboTHHMKA, TOJYYEHHEBIX UCKITKOUNTENBHO B PE3yNbTaTe HX aBTOMATH3HPOBAIHO
00pabOTKK MK INEKTPOHHOIO M0y YEHUS.

3.2.2.4. 3anmra nepcoHanbHbLIX JaHHBIX PaGOTHUKA OT HEMPaBOMEPHOTO KX
HCIONB30BAHKA UK yTpaTel obecricunBaeTca PaboTonarenem 3a cuet ero cpeacTs
B MOPsIZIKE, YCTAHOBIEHHOM (beepaibHBIM 3aKOHOM.

3.2.2.5. PaboTHUKM M HX NpPEeCTaBUTENH AOJKHBI ObITb O3HAKOMIEHbI MO
PacruCKy ¢ HaCTOALMM TMONOKEHHEM, YCTaHABIMBAIOLLMMH MOPSI0K 00paboTKK
EPCOHANbHBIX JAaHHBIX PAOOTHUKOB, a TakkKe 00 WX MpaBax M OOSM3AHHOCTAX B
3TOM obnacTu.

3.2.2.6. Bo Bcex cnyuasx orka3z pabOTHMKAa OT CBOMX MpaB Ha COXpaHEeHHEe u
3alUTY TalHbI HECHCTBUTEIIEH.

V. Ilepenaua u xpaHene nepcoHanbHbIX AaHHbIX

4.1. Tlpu nepenaue nepcoHanbHeIX AaHHBIX paboTHHKa PaGoromarens A0/KeH
cobJiroaaTh caeayroLlre TpeboBaH sl

4.1.1. He cooGuate rnepcoHanbHbie OaHHble paBOTHHKA TpeThel CTOpoHe Oe3
MUCLMEHHOIO corfacis pabOTHMKA, 332 HCKIIOYEHMEM cllydyaeB, KOraa 9To
HEOOXOAMMO B LIeSX IPEAYNPEKACHUS YIPO3bl KUZHH U 310POBLIO paboTHuKa, a
TaKyKe B CllyuasiX, yCTaHOBJIEHHBIX (heflepanbHbIM 3aKOHOM.

4.1.2. He cooGuiathk repcoHasbHbie gaHHble pabOTHHKA B KOMMEpPYECKUX Lensx
0e3 ero NUCbMEHHOI'O COTJIacHsl.

4.1.3. TlpenynpeanTs ML, MOSyUUBIIMX MEPCOHANbHbIE NAHHbIE paboTHHKa, O
TOM. YTO 9TH JIAHHEIE MOTYT ObITb MCMONBb30BAHBI JIHLIb B LIESX, 715 KOTOPbIX OHHU
coOOLIeHbI, 1 TPeOOBATH OT THUX JIML MOATBEPKKIAEHHUS TOIO, YTO HTO NpaBuiIo
cobioneno. Jluua, rosyduBuIve nepcoHaibHble JaHHble paboTHHKaA, 00si3aHb



COOMIOaTh PEHRHM CEKPETHOCTH (KOH(pMAeHUManbHocTH). lanHoe TTonokenne He
pacrpocTparseTcs Ha OOMEH MepcoHalbHbIMK JaHHBIMK PAGOTHMKOB B MOPSiIKE,
YCTaHOBJIEHHOM (DeJIepaibHbIMK 38 KOHAMM.

4.1.4. OcywiecTensTh riepefady MepcoOHabHLIX 1aHHLIX PaGOTHUKOB B npenenax
LUKOJIbI B COOTBETCTBKMH ¢ HacTosLLUM [lonoxeHuem.

4.1.5. Paspewath 10cTyn K [epCOHANbHBIM JAHHLIM PaGOTHUKOB TOIbKO
CreLHabHO YNOJIHOMOYEHHBIM JIMLAM, MPU ITOM YKa3aHHbIE JIMLA J0JKHbBl UMETh
MpaBo [ojy4arb TOJILKO Te IepCOHANbHbIE JaHHble pabOTHUKA, KOTOpbIE
HeOOXOAMMb! U1 BLIMOJIHEHHUS] KOHKPETHOH (DYHKLMH.

4.1.6. He 3anpaiuuBaTh MH(OPMALMIO O COCTOSHWH 3/10pOBbsi paboOTHUKA, 3a
MCKJIFOYCHUEM TeX CBEJEHMH, KOTOPbIE OTHOCSITCS K BOMNPOCY O BO3MOMKHOCTH
BbITNIOJIHEHHs] padOTHUKOM TPYAOBOH (PYHKLIMH.

4.1.7.  Tlepenasath nepcoHajbHble AaHHble pabOTHUKA TMpeACTaBUTEsIM
pabOTHUKOB B IOpsiike, ycTaHOBIEHHOM TpymoBbiM Kojekcom Poccuiickoii
Denepaluu, ¥ OrpaHUYMUBaTL 3TY HH(OPMALMIO TOJIBLKO TEMM MEPCOHANBHBIMK
JAaHHBIMM pabOTHMKA, KOTOpble HEOOXOAMMbI /sl BBINOJHEHHS YKa3aHHBIMH
MPeACTaBUTENAMU UX (PVHKLIHH,

4.2. XpaHeHue 1 UCTIONE30BaHKE [EPCOHATIBHBIX IAHHBIX PaOOTHUKOB:

4.2.1. TlepcoHainbHble aaHHble pPabOTHUKOB 00pabarThbiBAOTCS M XPaHATCS B
ceKpeTapHare.

AanbHeHWwylo o0pabdoTky M mnepelaBaTbCs HAa XpaHeHWe Kak Ha OyMaKHbIX
HOCHUTEJISIX, TaKk U B 3JCKTPOHHOM BHIAE — JIOKaJIbHOW KOMIIBIOTEPHOH CeTH U
KOMIBIOTEPHOH 1porpamme «1C: 3apnnara u KaJpbl».

4.3. Ilpy moityueHUU nepcoHallbHbLIX JaHHBIX He OT paboTHMKA (38 MCKIIOYEHUEM
CllyvyaeB, €CJii [epCOoHaNbHbIE AaHHbIe ObIIM MpenocTaBlieHbl paboToaaTeso Ha
OCHOBaHUHW (heepanbHOro 3aKOHa WJIM €ClId MepCOoHalbHble JaHHbIC SBISIOTCS
obuienocTynHpiMK) paboToiarent 10 Havana 06pabOTKH TaKWX [EPCOHANBHBIX
JIaHHBIX 00s13aH NPe10CTABUTH pabOTHUKY CJIEYIOLLYI0 HH(OPMALIMIO:

— HaWMeHoBaHue ((pavuaus, MMs, OTYECTBO) M ajpec oreparopa MWW €ero
peiCTaBUTENs;

— LE/b OﬁpaﬁOTKH MEPCOHANILHBIX NTAHHBIX W €€ MPaBOBOC OCHOBaAHHUE;
— NpearnoaraemMhie nojk30BaTeliv 1epPCoHaIbHbIX JaHHBIX;

— VCTAaHOBJIEHHbIE HACTOSALLIWUM CDe,nepan bHbBIM  3aKOHOM  TIipaBa cyﬁbem"a
MEepCoHaNbHLIX TAHHBIX.

V. locTyn K nepcoHaibHbIM JaHHbLIM PaOOTHUKOB



5.1. TpaBo noctyna K riepcoHanbHLIM AaHHLIM PAGOTHHKOB UMEIOT:
— aupekrop MbOY «Cpenansis o6uieobpasopaTenbHas wikoaa No 14y:
— CeKpeTaphb:;

- 3aMeCcTUTeNn aupexkTopa no YBP i AXY;

— COTPYHUKHU OyXranTepuu.

5.2. PaboTHHKK LIKOBI HMEET Mpaso:

5.2.1. Tony4ats nocTY K CBOMM NEPCOHANbHBIM JaHHBIM M O3HAKOMIEHHE C
HAMH, BKJIOYas npaso Ha Oe3BO3ME3NHOE MOJyYeHHe KOMWil mo0oi 3anucH,
coaeprkalllel MepcoHanbHble JaHHbie pabOTHUKA.

5.2.2. TpeboBatb or PaBoTomaresss yTOUHEHHS, UCKIIOUEHHS WM UCTIPaBJIEHMUSI
HETOHBIX, HEBEPHBIX, YCTApEeBLUNX, HEIOCTOBEPHbIX, HE3AKOHHO MOJyHeHHbIX
HJIM HE SBJSIIOLX HeoOXoanMbIMK 11151 PaboTonarens nepcoHanbHbIX 1aHHbIX.

5.2.3. Monyuate oT PaGoTonarens

— CBEICHUS O JHLAX, KOTOPbiE HMEKT JOCTYN K MepPCOHANbHBIM IAHHBIM WU
KOTOPbIM MOJKeT ObITh [1PEOCTABICH TAKOH 10CTYII;

— nepeteHb 00pabaThiBaeMbIX MePCOHANBHBIX JAHHBIX U HCTOYHUK HX TONYUYCHHUS;
— CPOKH 00paboTKH MEPCOHANBLHBIX JaHHbIX, B TOM YKCJIE CPOKM MX XPaHCHMUS,

— CBEIEHHs O TOM, Kakue IOpUJIMYECKHe TMOCHeACTBUSI s CcyObekTa
MEPCOHANBHBIX [aHHBIX MOXKET M0BJedYb 3a co0oil 00paboTKa ero rnepcoHanbHbIX
J@HHbIX.

5.2.3. TpebGosate usseiienus PadoTonarenem Beex Jul, KOTOPBIM paHee Obliy
COOOLLUEHbI HEBEPHBIE MM HETOJHBIE [EPCOHANbHbIE JaHHble, 000 BCex
[MPOU3BEACHHBIX B HUX WCKJIIOYEHUIX, UCTPABIEHUSIX MIIH AOMOJHEHUSIX.

OOxanoBaTh B  yMOJHOMOYEHHLIH OpraH Mo 3allMTe MpaB CyObeKTOR
MEPCOHANbHBIX AaHHBIX UKW B Cy/1cOHOM MOpsiliKe HeNpaBoMepHble NeHCTBHS W
OesneiicTus Pabotomarens npu 06paboTKe U 3alIMTE €ro NepcoHalbHbIX AaHHbIX.

>.3. KommpoBath 4 1enaTb BLIIHCKM MEPCOHANBHBIX JaHHBIX pPAOOTHHKA
PaspellaeTCs UCKIOUYNHTEIbHO B CIYKEOHBIX LEIX ¢ MUCLMEHHOro paspeLleHius
JMPEKTOpa LLIKOIbL.

5.4. Tlepenaya nHdopmanuu TpeTheii CTOPOHE BO3MOKHA TONLKO MPH MHCHMEHHOM
cornacku paboTHUKOR.

VI. OtBeTcTBEHHOCTD 38 HApyIICHIE HOPM, PEryTUpPYIOWMX 06paboTKy 1 3ALUUTY
MePCOHANIbHLIX TaHHbIX
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0.1. PaGoTHWKM 1IKOJIbI, BUHOBHBIE B HapyLIEHHH HOPM, pPeryanpyrommx
nojydenue, obpaboTKy M 3aUMTY MEPCOHANBHBIX [aHHbIX PabOTHHKA, HECyT
ARCLUIITHHAPHYIO aAMHHUCTPATHBHYIO, IPAXKAAHCKO-NPABOBYIO WM YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU € (peAepanbHbIMU 3aKOHAMH.

6.2. JIMpeKTop LIKOJIbl 33 HapylIEHHE HOPM, PEeryJupyIOLHX MoJydeHne,
00paboTKy 1M  3alMTY  MEepcOHAaNbHBbIX  OAHHBIX  pabOTHMKA,  HeceT
AAMMHUCTPATUBHYIO OTBETCTBEHHOCThL cornacHo crt. 5.27 u 5.39 Komekca 06
aIMUHUCTPATHBHLIX TpaBoHapylieHusX Poccuiickoit @Depepaunn, a Taike
BO3MeLaeT paboTHUKY viuepd, MpHuHHEHHbIH HeNpaBOMepHbIM HCMOJb30BaAHKUEM
HH(pOpMaLKMH, cozepikalilell mepcoHanbHble JaHHble PabOTHHKA.
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[Mpunoxkenue 1
Dopma 3asBieHus
O cornacuu paboTHHKA

Ha 00paboTKy MepcoHaTbHBIX TaHHbIX

Hupexkropy
MBOY «COILLI No 14»

oT

(nomKHOCTL pabOTHHKA)

(Pamunust M.0O. paborHuka

SAABJIEHUE
1a 00padOTKY MepcoHaIbHbIX JaHHbIX

Hw

(thammiius, UMsi, OTUECTBO)
Jato MyHuuunaibHoMy O10JKETHOMY 00L1e00Opa3oBaTelibHOMY
corjiacue yupexaeHnto «Cpennas odueobpasosarenbHas wkona No 14»

(HaMMeHOBaHWE OpraHu3allkuM)

Ha aBTOMaTH3MPOBAHHYIO, @ Takyke 0€3 MCIMOJb30BaHUs CPeACTB aBTOMAaTH3ALNUU
00paboTKy MOMX MEPCOHAbHbLIX J1aHHBIX, @ MMEHHO — COBEpLUEHHE ACHCTBHIA,
npejycMoTpeHHbx M. 3 4. 1 ¢1. 3 DenepanbHoro 3axona ot 27.07.2006 r. Ne 152
®3 «O rnepcoHanbHbIX JAHHBIX», COJEPKALUMXCS B HACTOSILLEM 3asiBIEHUM, B
Hensix odecrneyeHus COONIOAEHHS TPYAOBOrO 3aKOHOAATENbCTBA M HHbIX
HOPMATUBHBIX MPABOBLIX aKTOB, COJEUCTBUSI B TPYAOYCTPOWCTBE, OOYUEHHUH W
Mpo/iBUIKeHUs o cavikbe, obecrieueHus: TUUHOM Oe3onacHOCTH pabOTHUKOB,
KOHTPOJSl KOJWYECTBA W KayecTBa BbIMOJHsAEMOH paboTbl M odecrneveHus
COXPaHHOCTH UMYLUECTBA, @ UMEHHO!




I,
©.1.0.

2. JlaTa
POYKAEHHUSI

(qucno, mecsiy, rosa)
3. JIokyMeHT, y10CTOBE pSIFOLLIM i
JIMYHOCTD

(HaMMeHOBaHKWe, HOMEpP U cepusl
JIOKYMEHTa,

KEM M KOTr/a BblAaH)
4. Anpec perucTpaumu o Mecry
KUTEJIbCTBA

(rmo4ToBbIi ajapec)
5. Anpec dakTryeckoro
MPOKUBAHUS

(MOYTOBbIA anpec (haKTUUECKOro MPOKUBAHHUS

KOHTAKTHbII TesneoH)
6.
MHH

7. Homep cTpaxoBoro csueTe/bcTBa MEHCHOHHOIO
CTpaxoBaHMs

OO0 OTBETCTBEHHOCTH 3a L1OCTOBEPHOCTh

npeJicTaBleHHbIX CBEICHUHN npeaynpexiaeH(a).

(DPamunusg H.0.
paboTHUKA ) (rnoaruce) (nara)






